1. Introduction
The aim of this document is to clarify the authors about the format to be used in the articles presented to ENEGEP 2007. This document is written according to the model recommended in articles therefore it is a reference as well as makes remarks about several aspects of the format. 
Observe the instructions and format your article according to the standard. It is recommended, therefore, to use the styles of pre-defined formats that are in this document. To do that, it is enought to copy and paste the texts from the original one directly in one copy of this document. 
Remember that a proper format is essential for a good evaluation of articles. Articles out of format will be removed from the evaluation process. 

2. General Format
Your article can´t have Title, Authors, Summary and Keywords. The subject of the file must be empty. The data of the article (title, summary, etc.) and your personal details will be written later on, based on data requested during the sending of the article by the site of the event. Completed articles can´t be longer than 8 (eight) pages and 500Kb in size. Try to create images and tables bearing in mind that they should not make the file too big. 
The margins (superior, inferior, left and right) should have 2,5 cm. The size of the page must be A4 unmistakably. Please, check this aspect with special care. 
The article must be written with the program Word for Windows, in the version 6.0 or superior. If you are reading this document, it means that you have the right version of the program. 
In the sequence, step by step, the details of the format will be explained. 
Titles of the sessions: They should be located to the lef, in bold, numbered with arabic numeral (1, 2, 3, etc.). For the text, it should be used font Times New Roman, size 12, in bold. Do not write a full stop in the titles. 
Subtitles in the session: they should be located to the left, in bold, number with arabic numeral in the subtitles (1.1, 1.2, 1.3, etc.). For the text, it should be used font  Times New Roman, size 12, in bold.
Body of the text: it should start immediatly below the title or subtitle of the sessions. The body of the text uses font Times New Roman, size 12, broken to the right and left, with spaces between single lines. The body of the text also uses a space of 6 points after each paragraph, exactly like this paragraph. 
1	In case lists are used, it should be used the ruler that is in the beginning of this sentence;
2	The list must be broken to the right and left, as well as bits of the body of the text;
3	After lists, leave a single space as shown as follow. The style “List” can be used in order to make the pre-defined format is applied properly. 
Footnotes: they should not be used. 
It is possible as well to use indent that obey the following rules:
a)	Each item of indent should be ordered alphabetically with small letters followed by parenthesis;
b)	In the same way, the itens of the indent are separated by the paragraph of the previous text by half empty line (6 points) and from the paragraph of the following body tex with a line (12 points);
c)	The style  “Indent” used in this document can be used for the automatic application of the proper format of the indents. 
In case of new indent, the alphabetic list should be restarted clicking with the right button of the mouse over any of the items of the indent choosing the option “Restart numbering”.
d)	A new indent, therefore, starts with the letter a);
e)	The itens of the indent are separated between them with  “;”;
f)	The last item of the indent ends with a full stop.

3. Format of tables and graphics
Graphics and tables should not have titles (subjects) but legends. For better visualisation, it should be planned a single space between text-object and legend-text. The legends should be located below Graphics and Tables. These objects, as well as their respective legends, should be centered in the page (see, for example, Figure 1). Use, for that, the pre-defined styles   “Graphic” ou “Table”. For the legends, it should be used font Times New Roman, size 10, centered (or, alternatively, the style i“Legend”). Legends do not use full stop.
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Graphic 1 – Example of a graphic

In the tables, it should be used, preferably, font Times New Roman, size10. The styles used inside the Tables should be “Head Table” and “Body Table”, which can be edited (alignement, space, font) according to the necessity (as, for example, in order to center the writing of the colum).
Important: it should be avoided the use of objects "floating over the text". Instead, use the option “...format object ...layout ...aligned” when clicking with the right bottom of the mouse over the object.
Table 1 presents the right format for the tables. It is important to remember that the tables are separated from the text body by a blank (12 points). To do that, use one line of the style “Space Table” between the body text prior to the table and itself, as it is shown now.

SPACE TABLE – THIS LINE IS EMPTY
Item
Quantity
Percentual
Social Theory
22
7,9%
Method
34
12,3%
Question
54
19,5%
Line of Thought
124
44,8%
Sample Method
33
11,9%
Strenght
10
3,6%
Source: Inspired on Mays apud Greenhalg (1997)

Table 1 – Qualitative research versus quantitative research

4. Classification of the articles
Articles presented in Portuguese (summary and text in Portuguese) will be considered as intended for the XXVI ENEGEP and they will follow, therefore, its evaluation process. Articles accepted for the national event will have their summary published in the Reference of the summaries and the complete text in CD ROM. Both publication will have their respective numbers of  ISBN.
Articles presented in English or Spanish (summary and text in English or Spanish) will be considered as intended for    the XII International Conference on Industrial Engineering and Operations Management and they will follow, therefore, its evaluation process. Articles accepted for the XII ICIEOM will be published in the summary of internacional event as a book with its own ISBN.

5. Quotation and formats of references
According to Whoever (1997),  mention properly the literature is very important. Note that the quotation of authors along the text is made using capital letters and the quotation of authors between parentheses, at the end of the paragraph, should be done using capital letters as shown in the following paragraph. 
Actually, to use extracts of other authors´s work, without making the proper reference, can be considered a crime (YOUNAME IT, 2002).
For the references, it should be used text with font Times New Roman, size 10, single space, keeping 6 points after each reference, exactly as the created references shown below. References should come in alphabetic order and should not be numbered. All the references mentioned in the text, and only these, should be included at the end, in the References section. The style to be used in the References section should be the “Bibliography”.
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EXTRA
Extras should come at the end of the work. It is good to remember that the whole work, including references and extra, should not exceed 8 pages and 500 Kb after compression. 


